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2.1 Import Employees Navigation: Payroll > Manage Payroll > Employees

You may Import Employees though a CSV file (Comma Separated Values). You may 
download a Sample CSV file for a better understanding of the format and Import the 
Employees in one go.

PLAY VIDEO

https://www.useloom.com/share/3835a8a1f5bf4c3f9b7ac39da86a135d
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